
Date __________________________ 

Name of Source ________________________________________________________________________ 
Address _______________________________________________________________________________ 
Email _________________________________________________________________________________ 
 
      
Dear ___________________. 
                                                                                                                                             
 
 
I am seeking permission for a publication entitled ___________________________________, by 
__________________________, with the following tentative specifications: 

Estimated Publication Date: ___________________________ Estimated Pages: ______    Proposed Price:__________  

May I have non-exclusive rights to use the following material in the publication and the publication’s future editions, as 
shown below: 
 

 Print  
 Electronic/digital  
 All current and future media  
 Non-profit editions for use by the handicapped  
 North American and World   

 
If a licensing fee is required for each set of rights please quote them separately.  If you do not control these rights in 
their entirety, kindly let me know to whom we should direct our request.   

Requested materials: 
Author/Source: ______________________ 
Description: ________________________ 
 
We will use the following credit line, unless otherwise specified: 
Copyright © _________________________ . Reprinted by permission. 
 
We would appreciate your consent to this request as soon as possible.  Please email your response using my contact 
information provided below. 

Sincerely, 

 

Name ________________________ 
Address ______________________ 
Email ________________________ 

I grant permission for the use as requested above: 
 

_____________________________________________ 
(name)   
      

_____________________________________________ 
(signature)      (date) 
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